SERVICE NAME:

Registration of Societies

Process Flow:

STEP - 1: For society registration, visit website http://uprfsc.gov.in/ferrate/chat/createaccount.aspx

STEP - 2: If Already Registered on Portal: User to login with username and password.

If not registered on the portal :-Click on “Login” displayed on the website menu. Then click on
“‘Register here” button displayed on the login page. Kindly complete the entrepreneur

registration process and save the login ID and password.

STEP - 3: After “Login”, Click “Apply for a new society” in the society task menu on the
left. Check the availability by entering the name of the institution and enter the address of the
institution in the next column. Select the district, enter the pin code, mobile humber and enter

the work area and submit.

STEP — 4: Select the objectives of the organization (tick) and submit and click on the proceed
button. Write the objectives of the organization in the column. Upload the notarized affidavit as
per the details mentioned and the procedure for formation of the organization in the prescribed

format as per the given instructions and click on the proceed button.

STEP - 5: Enter the name of the office bearers of the management committee, father's name,

and date of birth, address, mobile number, occupation, position and email.Upload photo,
signature, and identity certificate, address certificate etc. in the prescribed format as per the given

instructions and submit. Enter all members detail management committee one by one.

STEP — 6: Now enter the detail of general body like name of the members, father's name,
address, occupation and type of membership and click on the proceed button. Enter all

members detail general body one by one.

STEP - 7: Now enter detail on next page like, Select the type of members and enter the

membership fee, submit one by one for all type on member for society.

STEP - 8: Now Fill in the details regarding membership creation process and submit and click

on the proceed button.
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STEP - 9: Submit the notice for the general meeting by mentioning the period, quorum, date of

the special meeting and rights and duties of the general meeting.

STEP - 10: Select the office bearers of the management committee, mention their rights and
duties, submit and click on the proceed button. Now Tick the sources of income of the
organization from the given options and submit and click on the proceed button. Mention the
designation of the person who has been entrusted with the responsibility of conducting court

proceedings against the organization and tick the remaining boxes and submit.
STEP - 11: Finally fee will be paid through online payment gateway through portal.

STEP - 12: After payment, Application will forward to department end. Office assistant of the
department will login through portal, the details of the application will show in list. After select
the SOCIETY from list, detail page will open. After reading the details of the society, the
application will forward by the office Assistant to the Deputy Registrar for further action or if any

objection is found then the objection will raise through the portal.

STEP - 13: DR/AR will login through portal and Click to “GSiie3U” under menu society task.
Forwarded application at DR/AR application will show after login by DR/AR and click on select
button to view detail of application. After reading the details of the society, if any objection is
found then the objection will raise through the portal. Oher wise DR/R Will Issue Presentation

Date to submit signed document in hard copy in office.

STEP-14: When department raise the objection on application submitted by user, user will login to portal
using Login-ID and password and Click to “af@sad gsiiexor” under menu “society task”. Now select
application from list and Click to Add/Update link button at bottom of page to modify detail. Now
user will able to edit details on application. After Modification user will reply to objection raised

by office. After Reply application will be pending at department level.

STEP-15: The Deputy Registrar will select the application and check the details updated by the
applicant. If the objection has been removed by the applicant, then further action will be taken
on the application. Deputy registrar will approved the application for society registration and

issue related certificate using DSC online on portal.

STEP-16: After certificate issued by department User will login to portal and can download the

issued certificate online only once from portal.

Page No-2


https://uprfsc.gov.in/ferrate/chat/d_registrar_home.aspx

FEE DETAIL:

INR 2000 (Rupees Two Thousands) as Registration Fees.

CHECK LIST AND NOTES:

e Use Unicode font to enter society registration details in Hindi.

e General proceedings for the formation of the society (Signatures of all the members
present on each page are necessary) with Photo and signature. (in pdf format sixe up to

1 MB)

e Notarized affidavit (Notarized affidavit with photo from the president/secretary of the
organization stating that the organization was not registered earlier.as per format given
below). (In pdf format sixe up to 1 MB). Notarized affidavit should be given on stamp

paper of Rs. 10/- with photo.
® Address proof of the society (in pdf format sixe up to 1 MB).

e Proof of address and identity of all the society members like Aadhar Card, voter ID card
or any other valid document with photo is required to be uploaded. Proof of address of all
the members. (Kindly save it in a folder on your computer). Mobile numbers of all
officers/members as per their location. Save the photo (100KB) and signature (50KB) of

all the members in a folder in the computer in jpeg, jpg format.

e After completing the registration process for online registration of society on the website
of the office under the Society Registration Act 1860, a presentation date will be given by
the deputy registrar, which will be informed to the president/secretary of the society on
the mobile number and email provided by him. On the date of the said presentation, it is
mandatory to take a printout of the website approved bylaws (memorandum and rules)
and original document of general meeting, Affidavit, address proof etc and submit it to
this office with original signatures of all the office bearers and members on each page.
Also, it is mandatory to submit the original copy of all the uploaded forms for verification

on the date of presentation.

e Make payment for registration/renewal of society through the payment gateway on the

website of the department.

Page No-3



e As per the Society Registration Act 1860, there is no provision for refund of the fee

deposited for online society registration.

e |t is necessary to submit the Signed Document in office within 10 days after the date of

presentation is allotted for society registration/renewal.

e |t is necessary for the applicant to resolve the objections within 15 days. In case the
objections are not resolved within 30 days, the application will be considered

automatically cancelled.

e The name of the institution should not be the same or similar to the name of any

previously registered institution. The name of the institution along with “Union” “State”

“‘Land Mortgage” “Land Develop” “Gandhi” “Cooperative” “Sangha” “Reserve Bank” or

any such words which refer to the institution as Central or State Government or other
local authority etc. Should not be used if there is a sense of acceptance or protection of it

(Section (3) (2)).

According To the Rule-4 Uttar Pradesh Societies Registration Rules 1976, the rules and Regulations of a
society may provide for the following matters:-

e The conditions of eligibility for membership of the society.

e The conditions under which the membership of the society shall cease.

e The consequences of non-payment of the subscriptions, if any.

e The resignation and expulsion from the membership of the society.

o If the society is a trust, the appointment and removal of trustees and their powers and duties.

e Provisions for annual general meeting and other meetings of the society, their time and place.

e The manner in which advance notice of such meetings may be given.

e The quorum necessary for the transaction of business at meetings may be given.

e The manner of making, altering and rescinding of rules and regulations.

e The investment of fund, keeping of accounts, preparation of balance sheet and for an annual or periodical
audit thereof.

e The procedure for the dissolution of the society.

o Disposal of the property of the dissolved society.

e Manner of framing of bye- laws, if any, and matters to be provided therein.

e Such other matters as may be deemed expedient have regard to the nature and objects of the society.
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FORMAT FOR AFFIDAVIT:

AFFIDAVIT
I Name S/o, W/o, D/o Mr. IMs. IMrS...........c.coen... Address-..........ooeeennne. , do here solemnly
affirm and state on oath as under:-
1. That I am residing on mentioned address, that | am Secretary of the Society Society Name,
Society Address that | am interested to register the above mentioned society.
2. That there is no any organization registered in this name.
3. The name & Addresses which are given in memorandum in the society are very true in
knowledge.
4. That if any other organization be found in the similar name so | will not have any

objection in changing my society name.

Deponent
Verification

| the above name deponent do here by verify that the contents of Para 1 to 4 of this

affidavit are true to my personal knowledge & belief.
Sign and verify this on 00™" day of ---- ---- Lucknow.

Deponent
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FORMAT FOR GENERAL BODY MEETING:

Proceedings of formation of society

Today, on ......... at 10 am, a general meeting of the general body was called at the office of

the organization under the chairmanship of Shri ......... as per prior notice.

Proposal No. 1: Consideration of Shri............ has been nominated to preside over the

presiding over the meetings of the meetings held in future, which was supported by all the

society members present and unanimously agreed by raising their
hands.

The President proposed to all the members present that an
organization is being formed which will be named .........
Society Gram-...... , Po-...... , Tehsil-....... , District-.......
All the members present considered the above proposal
(name and office) and passed the proposal.

Proposal No. 2: Consideration of
society formation and enrolment

Proposal No. 3 Consideration of
election of the entire management
committee

The following officers and members were unanimously
elected for the smooth functioning of the organization:

A proposal was put before all the members present that

| S. No Name Post Photo Signature

w
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